
215 

Department of the Air Force, DoD § 903.1 

(d) Multiple Congressional nominations. 
For candidates receiving numerous 
nominations, normally the candidate is 
charged to the congressional source. If 
the candidate is nominated by several 
congressional sources, the candidate 
normally is charged to the slate of the 
congressional member where the can-
didate ranks the highest, unless the 
candidate is the principal nominee or a 
numbered alternate. 

(e) Other sources of nomination. All 
other candidates not nominated by 
congressional, Vice-Presidential, or 
U.S. Possessions who are appointed are 
charged to that nominating source 
(Presidential, AFJROTC, AFROTC, 
CODDV, Medal of Honor, etc.). 

(f) Qualified alternates. To bring the 
Cadet Wing up to strength, the quali-
fied alternate appointed according to 
§ 901.19 is charged to the Secretary of 
the Air Force as a qualified alternate. 
Those candidates having congressional, 
Vice-Presidential, or U.S. Possessions 
nominations appear as a qualified al-
ternate for that nominating source. 

(g) Multiple congressional and other 
sources of nominations. For appointees 
who have multiple nominations, 
USAFA/RRS determines the appoint-
ment category to which they are as-
signed. Normally a cadet with both 
congressional and non-congressional 
nominations is assigned to a congres-
sional authority. Designation of 
‘‘charged’’ cadets (those filling a Vice- 
Presidential, congressional, or U.S. 
Possessions quota) also is accomplished 
by USAFA/RRS according to § 901.18. 
USAFA/RRS notifies HQ USAF/DPPA 
of these assignments which are audited 
and verified by HQ USAF/DPPA. The 
Vice Presidential and nominating au-
thorities in Congress and U.S. Posses-
sions are notified of their charged ap-
pointees and other nominees who win 
appointments by HQ USAF/DPPA. 

§ 901.28 OMB approval of information 
collection requirements. 

The information collection require-
ments in this part 901 have been ap-
proved by the Office of Management 
and Budget under control numbers 
0701–0026, 0701–0063, 0701–0064, 0701–0066 
and 0701–0087. 

PART 903—AIR FORCE ACADEMY 
PREPARATORY SCHOOL 

Sec. 
903.1 Mission and responsibilities. 
903.2 Eligibility requirements. 
903.3 Selection criteria. 
903.4 Application process and procedures. 
903.5 Reserve enlistment procedures. 
903.6 Reassignment of Air Force members 

to become cadet candidates at the pre-
paratory school. 

903.7 Reassignment of cadet candidates who 
graduate from the preparatory school 
with an appointment to U.S. Air Force 
Academy (USAFA). 

903.8 Cadet candidate disenrollment. 
903.9 Cadet records and reassignment forms. 
903.10 Information collections, records, and 

forms or information management tools 
(IMTS). 

AUTHORITY: 5 U.S.C. 301, 10 U.S.C. 8013, and 
10 U.S.C. 9331 unless otherwise noted). 

SOURCE: 73 FR 7456, Feb. 21, 2008, unless 
otherwise noted. 

NOTE: This part is derived from AFI 36– 
2021, September 12, 2006. Part 806 of this 
chapter states the basic policies and instruc-
tions governing the disclosure of records and 
tells members of the public what they must 
do to inspect or obtain copies of the material 
referenced herein. 

§ 903.1 Mission and responsibilities. 
(a) Mission. To motivate, prepare, 

and evaluate selected candidates in an 
educational, military, moral, and phys-
ical environment, to perform success-
fully and enhance diversity at USAFA. 

(b) Responsibilities: 
(1) Superintendent, USAFA (HQ 

USAFA/CC). Ensures adequate over-
sight of HQ USAFA/PL activities, ad-
ministration, and resources. Means of 
oversight include but are not limited 
to: 

(i) United States Air Force Academy 
Instruction (USAFAI) 36–3502, USAFA 
Assessment Board. 

(ii) The Preparatory School Advisory 
Committee, as established in USAFAI 
36–2013, Superintendent’s Preparatory 
School Advisory Committee of the 
USAF Academy Preparatory School. 

(iii) Annual Assessment, as estab-
lished in Department of Defense (DoD) 
Directive 1322.22, Service Academies. 

(iv) Audits, Eagle Looks, and Unit 
Compliance Inspections. 

(v) Special reviews and investiga-
tions as directed by HQ USAF. 
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(vi) USAFA Board of Visitors (BoV). 
(2) HQ USAFA/PL Commander: 
(i) Ensures the education and train-

ing programs satisfy the school’s mis-
sion. 

(ii) Informs HQ USAFA/RR of can-
didates’ names, including essential cat-
egories, when each class enters. 

(iii) Administers the disenrollment 
process. Notifies the Headquarters 
USAFA Superintendent (HQ USAFA/ 
CC), and HQ USAFA/RR of all 
disenrollments. 

(iv) Responsible, along with ARPC, 
for administering the oath of enlist-
ment on the date of inprocessing. The 
effective date of enlistment is the date 
the applicant took the oath. 

(3) Air Reserve Personnel Center 
(ARPC): 

(i) Receives DD Form 1966, Record of 
Military Processing–Armed Forces of 
the United States, from select can-
didates upon inprocessing. 

(ii) Reviews the DD Form 1966 for 
completion/acceptance. 

(iii) Completes the DD Form 4, En-
listment/Reenlistment Document 
Armed Forces of the United States, if 
DD Form 1966 is in order. 

(iv) Responsible, along with USAFA/ 
PL, for administering the oath of en-
listment on the date of inprocessing. 
The effective date of enlistment is the 
date the applicant took the oath. 

(v) Publishes reserve orders placing 
applicant on active duty for the pur-
pose of attending Preparatory school. 
Preparatory school determines the 
date of call to active duty (usually date 
administered the oath). ARPC provides 
copies of orders to MPF on the date of 
inprocessing. 

(4) 10th Mission Support Squadron 
Military Personnel (10 MSS/DPM): 

(i) Ensures Regular and Reserve Air 
Force personnel reassigned to the HQ 
USAFA/PL enter with the highest 
grade they had achieved as of their 
date of enrollment and retain their 
date of rank or effective date. 

(ii) Maintains records on Cadet Can-
didates. 

(iii) Processes separation orders for 
non-prior service members who com-
plete the HQ USAFA/PL and accept an 
appointment to a U.S. Service Acad-
emy. 

(iv) Prepares discharge orders for 
non-prior service members who are 
disenrolled or do not accept appoint-
ment to a U.S. Service Academy. 

(v) Issues ID cards. 
(5) Headquarters USAFA Admissions 

(HQ USAFA/RR): 
(i) Notifies cadet candidates of their 

acceptance into HQ USAFA/PL. In-
cludes an accept-or-decline form with 
acceptance letter and asks cadet can-
didates to return the form as soon as 
possible. 

(ii) Issues ‘‘Invitation to Travel’’ let-
ters to all accepted cadet candidates 
(including civilians, reservist and 
members of other services) inviting 
them to travel to the HQ USAFA/PL, 
enlist in the Air Force Reserve (if nec-
essary), and attend the HQ USAFA/PL. 

(iii) Sends a notice to non-selected 
service personnel and their servicing 
Military Personnel Flight (MPF). Note: 
The Air Force does not typically notify 
civilian applicants of their non-selec-
tion. 

(iv) Provides 10 MSS/DPMA with the 
name, grade, social security number, 
mailing address, and unit of assign-
ment for reassignment of all applicants 
on Air Force active duty who are ac-
cepted into HQ USAFA/PL. 

(v) Sends DODMERB a data file list-
ing all applicants that need a medical 
examination. DODMERB uses the data 
file to schedule necessary exams. 

(6) Unit commanders of all Regular 
and Reserve Component Air Force per-
sonnel applying to the HQ USAFA/PL: 

(i) Review each applicant’s completed 
AF Form 1786, Application for Appoint-
ment to the United States Air Force 
Academy Under Quota Allotted to En-
listed Members of the Regular and Re-
serve Components of the Air Force, and 
determine if the applicant meets eligi-
bility requirements. 

(ii) Forward an endorsement of all 
applicants who meet eligibility re-
quirements, together with AF Form 
1786, through the MPF to: Head-
quarters USAFA Admission Selections 
(HQ USAFA/RRS), 2304 Cadet Drive, 
USAF Academy CO 80840–5025. The en-
dorsement must include a comprehen-
sive statement of the applicant’s char-
acter, ability, and motivation to be-
come a career officer. Verify state-
ments in applications regarding service 
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component, length of service, and date 
of birth from official records. 

(iii) Notify HQ USAFA/RR imme-
diately on determining that an appli-
cant is no longer recommended for se-
lection to the HQ USAFA/PL. 

(7) Unit commanders of Regular or 
Reserve members of the Army, Navy, 
or Marine Corps and unit commanders 
of Army or Air National Guard mem-
bers: 

(i) Accept letters of application to 
the HQ USAFA/PL from unit per-
sonnel. 

(ii) Complete an endorsement for all 
applicants who meet the eligibility re-
quirements. Include in the endorse-
ment a comprehensive statement of the 
applicant’s character, ability, and mo-
tivation to become a career officer. 
Verify statements in applications re-
garding service component, length of 
service, and date of birth from official 
records. Send the endorsement and let-
ter of application to HQ USAFA/RRS, 
2304 Cadet Drive, USAF Academy CO 
80840–5025. 

(iii) Ensure that each applicant re-
ceives a release from active duty to at-
tend the HQ USAFA/PL before sending 
the endorsement. In order to facilitate 
the accession of a National Guard (Air 
or Army) member into USAFA or HQ 
USAFA/PL, a DD Form 368, Request for 
Conditional Release, or AF Form 1288, 
Application for Ready Reserve Assign-
ment, should be accomplished and for-
warded to the losing Military Per-
sonnel Flight (MPF) service for out- 
processing. Once the member has en-
listed the 10 MSS/DPM will contact the 
losing MPF. A copy of the DD Form 4 
and orders will be provided to the los-
ing ANG MPF by fax. In turn, the los-
ing MPF will project the member’s 
record in MilPDS based on the gaining 
PAS provided by the 10 MSS/DPM. 

(iv) Notify HQ USAFA/RR imme-
diately on determining that an appli-
cant is no longer recommended for se-
lection to the HQ USAFA/PL. 

§ 903.2 Eligibility requirements. 

(a) For admission to the HQ USAFA/ 
PL, applicants must be: 

(1) At least 17 and no more than 22 
years old by 1 July of the year of ad-
mission. 

(2) A citizen or permanent resident of 
the United States able to obtain citi-
zenship (or Secretary of Defense waiver 
allowed by 10 U.S.C. 532(f)) by projected 
commissioning date. 

(3) Unmarried and have no depend-
ents. 

(4) Of high moral character. Appli-
cants must have no record of Uniform 
Code of Military Justice convictions or 
civil offenses beyond minor violations; 
no history of drug or alcohol abuse; 
and no prior behaviors, activities, or 
associations incompatible with USAF 
standards. 

(5) Medically qualified for appoint-
ment to the U.S. Air Force Academy 
(USAFA). 

(6) A member of the armed services 
or eligible to enlist in the U.S. Air 
Force Reserve. 

(b) Normally, applicants must not 
have previously attended college on a 
full-time basis or attended a U.S. Serv-
ice Academy or a U.S. Service Acad-
emy Preparatory School. The Head-
quarters USAFA Registrar’s Office (HQ 
USAFA/RR) determines an applicant’s 
status in this regard. 

(c) Every applicant must be an active 
candidate in the USAFA admissions 
program, normally through one of fol-
lowing: 

(1) Nominated by a source specified 
in public law. 

(2) Identified by the USAFA as ful-
filling institutional needs. 

(d) Members of the Air Force Reserve 
or Air National Guard (ANG) must 
agree to active duty service if admitted 
to the HQ USAFA/PL. Admitted ANG 
personnel first transfer to the Air 
Force Reserves before leaving their 
place of residence and being called to 
active duty. 

(e) Regular and reserve members of 
the Armed Forces and the National 
Guard must have completed basic 
training. 

(f) Regular members of the Armed 
Forces must have at least 1 year 
retainability when they enter the HQ 
USAFA/PL. 

§ 903.3 Selection criteria. 
(a) Cadet candidates for the HQ 

USAFA/PL are selected on the basis of 
demonstrated character, test scores, 
medical examination, prior academic 
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record, recommendation of the organi-
zation commander (if prior service), 
and other similar reports or records. 
USAFA is authorized to make selec-
tions IAW SECAF guidance including 
but not limited to selection from 
among enlisted personnel and recruited 
athletes. Each applicant must: 

(1) Achieve satisfactory scores on the 
Scholastic Aptitude Test (SAT) or the 
American College Testing Program 
(ACT). 

(2) Take and pass a medical evalua-
tion administered through the Depart-
ment of Defense Medical Evaluation 
Review Board (DODMERB). 

(3) Have an acceptable academic 
record as determined by HQ USAFA/ 
RR. Each applicant must furnish a cer-
tified transcript from each high school 
or civilian preparatory school at-
tended. Applicants should send tran-
scripts to HQ USAFA/RR, 2304 Cadet 
Drive, Suite 200, USAF Academy CO 
80840–5025. 

(4) Take the Candidate Fitness As-
sessment. 

(b) HQ USAFA/RR oversees the holis-
tic review of each viable candidate’s 
record by a panel. This holistic review 
may include consideration of factors 
that would enhance diversity at 
USAFA, such as unique academic abili-
ties, language skills, demonstrated 
leadership skills, foreign cultural 
knowledge, athletic prowess, flying ap-
titude, uncommon life experiences, 
demonstrated moral or physical cour-
age or other performance-based fac-
tors. 

(c) HQ USAFA/RR also examines re-
ports and records that indicate an ap-
plicant’s aptitude, achievement, or 
ability to graduate from the HQ 
USAFA/PL in the selection process. 

(d) HQ USAFA/RR includes Pre-
paratory School selection guidelines in 
the ‘‘Criteria and Procedures for Air 
Force Academy Appointment, Class of 
20XX’’ (Contract) and submits for Su-
perintendent approval. 

(e) For members of the Armed Forces 
and the National Guard, HQ USAFA/ 
RR also considers letters of rec-
ommendation from applicants’ unit 
commanders. 

§ 903.4 Application process and proce-
dures. 

(a) Regular and Reserve members of 
the Air Force must send their applica-
tions to: HQ USAFA/RR, 2304 Cadet Dr, 
Suite 200, USAF Academy CO 80840– 
5025, no later than 31 January for ad-
mission the following summer. Those 
otherwise nominated to the Air Force 
Academy must complete all steps of 
admissions by 15 April. 

(b) Regular and Reserve members of 
the Air Force must complete AF Form 
1786 and submit it to their unit com-
mander. 

(c) Regular and Reserve members of 
the Army, Navy, or Marine Corps, as 
well as members of the National Guard, 
must submit a letter of application 
through their unit commander. 

(d) Civil Air Patrol (CAP) cadets send 
their applications to HQ USAFA/RR 
and must apply to CAP National Head-
quarters by 31 January for nomination. 

(e) HQ USAFA/RR automatically 
considers civilian candidates for admis-
sion who have a nomination to the 
USAFA, but were not selected. 

§ 903.5 Reserve enlistment procedures. 

(a) Civilians admitted to the HQ 
USAFA/PL take the oath of enlistment 
on the date of their initial in-proc-
essing at the HQ USAFA/PL. Their ef-
fective date of enlistment is the date 
they take this oath. 

(b) Civilians who enlist for the pur-
pose of attending the HQ USAFA/PL 
will be awarded the rank of E–1. These 
cadet candidates are entitled to the 
monthly student pay at the same rate 
as USAFA cadets according to United 
States Code Title 37, Section 203. 

§ 903.6 Reassignment of Air Force 
members to become cadet can-
didates at the preparatory school. 

USAFA Preparatory School Enroll-
ment for members selected from oper-
ational Air Force: 

Selected Regular Air Force members 
at technical training schools remain 
there in casual status until the earliest 
reporting date for the HQ USAFA/PL. 
Students must not leave their training 
school without coordinating with HQ 
USAFA/RR. 
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§ 903.7 Reassignment of cadet can-
didates who graduate from the pre-
paratory school with an appoint-
ment to USAFA. 

USAFA Cadet Enrollment for Cadet 
Candidates who graduate from the 
Prepatory School with an appointment 
to the USAFA: 

(a) The Air Force releases cadet can-
didates entering the USAFA from ac-
tive duty and reassigns them to active 
duty as Air Force Academy cadets, ef-
fective on their date of entry into the 
USAFA in accordance with one of these 
authorities: 

(1) The Department of Air Force let-
ter entitled Members of the Armed 
Forces Appointed to a Service Acad-
emy, 8 July 1957. 

(2) Title 10, United States Code, Sec-
tions 516 and 523. Air Force Instruction 
(AFI) 36–3208, Administrative Separa-
tion of Airmen. 

(b) The Air Force discharges active 
Reserve cadet candidates who enlisted 
for the purpose of attending the HQ 
USAFA/PL in accordance with AFI 36– 
3208 and reassigns them to active duty 
as Air Force Academy cadets, effective 
on their date of entry into the USAFA. 

§ 903.8 Cadet candidate disenrollment. 

(a) In accordance with AFI 36–3208, 
the Commander, HQ USAFA/PL, may 
disenroll a student who: 

(1) Fails to meet and maintain HQ 
USAFA/PL educational, military, char-
acter, or physical fitness standards. 

(2) Fails to demonstrate adaptability 
and suitability for participation in 
USAFA educational, military, char-
acter, or physical training programs. 

(3) Displays unsatisfactory conduct. 
(4) Fails to meet statutory require-

ments for admission to the USAFA, for 
example: 

(i) Marriage or acquiring legal de-
pendents. 

(ii) Medical disqualification. 
(iii) Refusal to serve as a commis-

sioned officer in the U.S. Armed 
Forces. 

(5) Requests disenrollment. 
(b) The HQ USAFA/PL commander 

may also disenroll a student when it is 
determined that the student’s reten-
tion is not in the best interest of the 
Government. 

(c) The military personnel flight (10 
MSS/DPM) processes Regular Air Force 
members for reassignment if: 

(1) They are disenrolled from the HQ 
USAFA/PL. 

(2) They fail to obtain or accept an 
appointment to a U.S. Service Acad-
emy. 

(d) The Air Force reassigns Air Force 
Reserve cadet candidates who are 
disenrolled from the HQ USAFA/PL or 
who fail to obtain or accept an appoint-
ment to an U.S. Service Academy in ei-
ther of two ways under AFI 36–3208: 

(1) Discharges them from the United 
States Air Force without any further 
military obligation if they were called 
to active duty solely to attend the HQ 
USAFA/PL. 

(2) Releases them from active duty 
and reassigns them to the Air Force 
Reserve Personnel Center if they were 
released from Reserve units to attend 
the HQ USAFA/PL. 

(e) The National Guard (Army or Air 
Force) releases cadet candidates from 
active duty and reassigns them to their 
State Adjutant General. 

(f) The Air Force reassigns Regular 
and Reserve personnel from other Serv-
ices back to their unit of origin to 
complete any prior service obligation 
if: 

(1) They are disenrolled from the HQ 
USAFA/PL. 

(2) They fail to obtain or accept an 
appointment to the USAFA. 

§ 903.9 Cadet records and reassign-
ment forms. 

(a) Headquarters USAFA Cadet Per-
sonnel (HQ USAFA/DPY) maintains 
records of cadet candidates who enter 
the USAFA until they are commis-
sioned or disenrolled. 

(b) 10 MSS/DPM will send records of 
Regular Air Force personnel who enter 
one of the other Service Academies to 
HQ Air Force Personnel Center (HQ 
AFPC) for processing. 

§ 903.10 Information collections, 
records, and forms or information 
management tools (IMTS). 

(a) Information Collections. No infor-
mation collections are created by this 
publication. 
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(b) Records. Ensure that all records 
created as a result of processes pre-
scribed in this publication are main-
tained in accordance with AFMAN 37– 
123, Management of Records, and dis-
posed of in accordance with the Air 
Force Records Disposition Schedule 
(RDS) located at https:// 
webrims.amc.af.mil. 

(c) Forms or IMTs (Adopted and Pre-
scribed). 

(1) Adopted Forms or IMTs: AF IMT 
847, Recommendation for Change of 
Publication. AF Form 1288, Application 
for Ready Reserve Assignment, AF 

Form 1786, Application for Appoint-
ment to the USAF Academy Under 
Quota Allotted to Enlisted Members of 
the Regular and Reserve Components 
of the Air Force, DD Form 4, Enlist-
ment/Reenlistment Document-Armed 
Forces of the United States, DD Form 
368, Request for Conditional Release, 
and DD Form 1966, Record of Military 
Processing-Armed Forces of the United 
States. 

(2) Prescribed Forms or IMTs: No 
forms or IMTs are prescribed by this 
publication 

SUBCHAPTERS L–M [RESERVED] 

VerDate Mar<15>2010 10:28 Aug 17, 2011 Jkt 223129 PO 00000 Frm 00230 Fmt 8010 Sfmt 8010 Q:\32\32V6.TXT ofr150 PsN: PC150


		Superintendent of Documents
	2014-08-19T11:59:27-0400
	US GPO, Washington, DC 20401
	Superintendent of Documents
	GPO attests that this document has not been altered since it was disseminated by GPO




